sarCelis, pasuxisa (Sesageblisa) da saCivris formaTa eleqtronul formatSi Sevsebis instruqcia

Tqven SegiZliaT sarCelis, pasuxisa (Sesageblisa) da saCivris formaTa gadmowera Tqvens personalur kompiuterSi myar diskze an pirdapir gaxsna da maTSi mocemuli rekvizitebis mixedviT eleqtronul formatSi CabeWdva. 

gaiTvaliswineT is garemoeba, rom eleqtronul formatSi CabeWdva SesaZlebelia minimum Microsoft word 2003-Si.

Tqven ufleba ar gaqvT SecvaloT rekvizitebi anda ganaxorcieloT sxva operacia, rac gamoiwvevs arsebuli dokumentis  formatis Secvlas, vinaidan sarCeli, pasuxi (Sesagebeli) da saCivari sasamarTlos unda waredginos swored im saxiT, rogori saxiTacaa mocemuli (damtkicebuli).
   Tu mosarCele, mopasuxe, warmomadgeneli, sakontaqto piri an sasamarTloSi dasabarebeli piri ramdenimea, Tqven SegiZliaT mTlianad moniSnoT mosarCelis, mopasuxis an sxva piris mxolod rekvizitis grafa da daakopiroT igi SeuzRudavad, specialuri moniSvnis adgilas ([ ]).
eleqtronul formatSi CabeWdva SesaZlebelia ganxorcieldes mxolod im adgilidan, sadac specialuri moniSvnaa (I).   
